11. Education health and care needs assessment

An education, health and care (EHC) plan is a collaborative and
personalised plan for children and young people aged 0 - 25 who
need a greater level of support than what is available to them via
SEN support. (Special Educational Needs support.)

An education, health and care plan (EHCP) is a legal document that
identifies the special educational, health and social care needs of a
child or young person. It describes the additional support that will
be provided to help meet their needs and explains how this level of
support will help them to make progress and achieve their goals.

The first step towards gaining an education, health and care plan
for a child or young person is to submit a request to Lancashire
County Council for an EHC needs assessment.

An EHC needs assessment can be made by:

- Parents

- Family friends
- Doctor

- Health visitors
- Teachers

Where parents make the application, school will be approached by
the local authority and asked to provide any further evidence such
as recent assessment data, targeted learning plans and/or other
professional reports from external agencies such as speech and
language, occupational therapist and specialist teachers.
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Remember: clear evidence of the Graduated Approach at SEN
Support must be present and up-to-date in order to apply for an
EHC needs assessment.
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After a request is made, there are three decisions that will occur:

1. Adecision to go ahead with an EHC needs assessment or
not

2. Adecision to issue an EHC Plan or not

3. Adecision to develop and agree and EHC plan.
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11.1. A Collaborative approach:

If a request has been made, the local authority must inform parents
and the CYP's educational provider that an EHC needs assessment is
being considered.

A named special educational needs and disabilities officer (SENDO)
and a caseworker will be allocated to the child or young person's
EHC needs assessment. Both of these workers will be available to
guide both parents/carers and educational settings through the
process, answering questions and providing further support.

Within 6 weeks of receiving an EHC needs request, there will
usually be an opportunity for parents to meet with your SENDO.
This meeting is called a person-centred planning meeting and will
be a chance to consider:

e hopes, aims and aspirations for the future
e strengths and needs

e support already in place

e what works well and what could be better
e what else may be needed

e outcomes/preparing for adulthood
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A team of professionals will consider the request, this will usually
include:

e ahead teacher or SENDCO

o local authority officers, including the inclusion manager for
the area

e aspecialist teacher

e an educational psychologist

e asocial worker

e a health professional

This is called the EHC Needs Assessment Panel.

They will consider the child or young person's special educational
needs and the support to meet their needs, including what is
already in place.

Within 6 weeks of receiving a request for an EHC needs assessment,
the local authority will inform parents and educational setting of
their decision. This will either be to go ahead with an assessment or
to continue with SEN Support. The reasons for the decision will be
shared with both parties.
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11.2. The EHC needs Assessment

The EHC needs assessment will consider the child or young person's
needs.

The local authority will ask for advice from:

e parents and carers

e child or young person

e the nursery, school or college

e specialist teachers

e medical and health professionals
e an educational psychologist

e social care professionals

Everyone has 6 weeks to provide the advice.

The local authority will consider the views, wishes and aspirations
from the child, parents and/or carers.

They will also ask advice from other professionals about:

e education, health and care needs
e support required to meet these needs

The EHC Needs Assessment Panel will consider all the information
and make a decision about issuing an EHC plan.

A decision to issue an EHC plan will be made if the panel agrees
more specialist support is needed.

A decision not to issue an EHC plan will be made if the panel agrees
the support can be provided within the resources usually available
in a mainstream nursery, school or college.

e/




The decision will be made within 16 weeks of the request being
received.

After the assessment, a draft EHC plan will be shared with parents
and the CYP's educational setting to comment on before the plan is
finalised. There is then a 15 day window for any comments to be
made regarding the plan.

Parents/carers can also request a particular nursery, school or
college. The local authority will talk to the nursery, school or college
and they are expected to reply within 15 days.

The final EHC plan will be issued within 20 weeks of the original
request.
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11.3. Annual Reviews:

EHC plans should be used to monitor children and young people's
progress towards their outcomes and longer-term aspirations. They
must be reviewed by the local authority at least every 12 months.

The educational setting of the CYP will normally arrange and
conduct the annual review and invite parents/carers and other
relevant professionals to contribute advice towards the meeting
and attend the review if possible.

It is good practice to give all parties involved within the annual
review at least 4 weeks’ notice. Parents and all professionals
involved with the child or young person will be asked to provide
updated information.

Sharing all advices prior to the annual review taking place is
important to provide parents and carers the opportunity to read
over and process additional information.
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CHECKLIST FOR ANNUAL REVIEWS:

v

Set a date for the annual review to take place — 12 months
after the last annual review took place (REMEMBER: annual
reviews can take place before the 12 month review
window and children under 5 years old should have an
annual review every 6 months.)

Gather child or young person's view on their education and
learning

Gather parent/carers views
Gather professionals advice

Inform and invite the SENDO of your educational setting to
the meeting

Set a date for all advices to be returned to you —allow
enough time to enable you to copy the advices and send a
copy to everyone attending the meeting, especially
parents/carers.

Set an agenda for the meeting — this will ensure focus and
clear outcomes for the annual review

If possible, ask another professional to attend the meeting
to record minutes. This will help with completing annual
review summary forms following the meeting.

Submit a summary report following the annual review to the

Local Authority — 2-week timeframe




11.4. The annual review meeting

During the meeting the following will be considered:

e parent views and the views of your child

e progress towards the goals and outcomes in the EHC plan

e the support that is working/not working

o whether the child or young person's special educational
needs have changed

e Whether the CYP requires any specialist equipment to help
and support their learning

At the end of the meeting everyone will agree some
recommendations. Within two weeks a summary report will be
sent to everyone who attended the meeting.

Within four weeks of the review, the local authority will write to
the educational setting and the parents/carers to let them know of
the proposed action. This could be to:

1. keeptheplanasitis

2. amend (change) the plan

3. cease the EHC plan, which may be because your child has
made progress and their needs can be met

11.5. Amending the plan:

If the local authority is proposing changes to the plan, the SENDO
will share these changes with parents/carers and educational
setting. They will send an amendment notice and a copy of the
current plan with information about the changes that are being
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proposed. A request for a meeting with your SENDO to discuss
these changes can be arranged.

The amended plan will be sent out as soon as possible and within 8
weeks of the amendment notice. All parties have 15 days to
respond to the proposals, from the date you receive the amended
EHC plan.




11.6. Early reviews:

If there are any concerns about a child or young person's progress
throughout the year, an early review can and should be arranged.
Sometimes these are called interim or emergency reviews.

The local authority may also call an early review.

The reasons for an early review could include:

e the child’s or young person's education, health or social care
needs may have changed and the EHC plan no longer
reflects these needs accurately

e the education, health or social care support in the EHC plan
isn’t meeting the child or young person's needs

11.7. Pathways for Requesting Health Advice for Annual Reviews

Please see below for the relevant pathway guidance for each area.
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Pathway for Requesting Health Advice for Annual Reviews for Children and Young People

North Area

| need to contact a health service to request their contribution to an annual review for a CYP who has a current EHCP

The current EHCP has health advice included

| |

Yes No

There is no health advice on the current EHCP

|

|

| know how to contact the health service(s) | need

E

Yes

No

Email the service directly to request a contribution
Please note many email addresses are area specific and are on
the second sheet of this document
Please ensure the email subject is listed as:

EHCP Annual Review Request for Information + Due date
Paediatricians should NOT be asked for annual review advice*
Please also ensure Child/Young person’s full details are in the
body of the email, including address and NHS number (if known)
and attach standard invitation letter and proforma annual review
report.

Information may be submitted in other formats and use of
the LCC form is not mandatory.
://weww lancashire.gov.uk/media /902861
advice-towards-review.docx

h ofessionals-

Please ensure recipient knows to return the information/report
directly back to the school email address.

DCO Team will follow up on required
| receive the information | need to progress the annual review H Action complete H

Contact the family to identify
current health services supporting
the CYP

|

Family know which health services
need to be contacted

! l

Yes No

\ 4

Contact your local area Designated Clinical Officer Team
East Lancashire and Blackburn with Darwen
Carole Kay - lcn-tr.dcopennine @nhs.net
Preston, Chorley, South Ribble and West Lancs
Anne Hardman — lcn-tr.dcosouth@nhs.net
Lancaster, Morecambe Bay, Blackpool, Fylde and Wyre

Kathleen Freear — bfwh.lcn-tr.dconorth@nhs.net

|

DCO Team supplies current details of the health service(s)
required

l

health advice directly with heaith
services if appropriate
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Pathway for Requesting Health Advice for Annual Reviews for Children and Young People

Email addresses table for Annual Review Requests

Morth Area

Saervice Email contact address

CAMNHS LEM CAMHSCPSEADHDService @ lancashirecare.nhs.uk
CAMMHS LEM Over 16 ADHD Admin@lancashirecare.nhs. uk

CAMHS FEW CAMHSCPS. FEW @lancashirecare.nhs.uk

MBHT Therapy Team- SLT/PT,/OT/Childrens Community
Mursing/Specialist Child development practitioner/CHS
MNorth Audiclogy

Mbh-tr.ehcp.therapypaeds@nhs.net

MIBHT Community Pasdiatrics™

mbh-tr.ehcp.commpaeds@nhs net

Uniwerzal 0-13 Teams {Health Visitors and School Murses)

wcl.019. SinglePointofAccess@nhs. net

*Please note that parents should hold a copy of the latest
clinic letter from their CYP's Paediatrician and should be
able to supply a copy of this to you for their child’s review.
Paediatricians should not be asked to complete a form for
an annual review
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Pathway for Requesting Health Advice for Annual Reviews for Children and Young People
South Area

| need to contact a health service to request their contribution to an annual review for @ CYP whao has & current EHCP

The current EHCF has health advice included There is no health advice on the current EHCP

Vas Mo Contact the family to identify current health
services supporting the CYP
1 I
| kriowe hiow to contact the health service(s) | need Family know which health services need to be
1 | contacted

F 1

ez Mo I. I.
I, Yes Mo
Emzil the service directly to request 3 contribution l
Please note many email addresses are area specific and are on the Contact your local zrea Designated Cliniczl Officer Team
second sheet of this document Preston, Chorley, South Ribble and West Lancs
Fleaze ensure the email subject is listed as: Anne Hardman — lcn-tr.doosouth@nhs.net
EHCP Anmnuzl Review Requast for Information + Due date I East Lancashire and Blackbum with Darwen
Please note P‘aediu'rric.inn:ﬂ[? MDIEMLL“'“ annual Carole Kay — lcn-tr.dcopennine@nhs.net
CEVIEWS Lancaster, Morecambe Bay, Blackpool, Fylde and Wyre
Pleazs alzo enzure Child/Young person’s full details are in the body of Kathlzen Freear — bfwh.lon-tr deonorth@nhs.net
thie email, including address and NHS number (if known) 2nd attach
standard invitation letter and proforma annual review report 1
Information may be submitted in other formats and use of the LCC
form is not mandatory. DO Team supplies current details of the health service(s)
http:/fwwww lancashire sov.uk/media/302861 professionals-advice- required
towards-review.docx
Please ensure recipient knows to return the informationfreport l
directly back to the school email address.

D0 Team will follow up on required

| receive the information | need to i health advice directly with hezlth
progress the annual review [r— Action complete — services if appropriste
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Pathway for Requesting Health Advice for Annual Reviews for Children and Young People
South Area

Email addresses table for Annual Review Requests

Service

Email contact address

Audiclogy [Preston and C3R)
Audiclogy [WL- stating this is a West Lancashire child)

|thi-tr. Paediatricaudiclogy@nhs.net
ann.mawson@alderhey.nhs.uk

CAMMHS and Psychological Services [All areas)

CAMHSCPS. Central@lancashirecare.nhs.uk

Children's Continuing Care and Assessment Team (Preston and WL)

complex.nursing@lancashirecare.nhs.uk

Complex Meeds Mursing Team [CSR only | Please send to both recipients

marie.toman@thtr.nhs.uk and nicola.durham@ithtr.nhs.uk

Children's Therapy Services GF (OT/5LT/Phyzio)

CITMS.Prestonadmin@lancashirecare. nhz.uk

Children's Therapy Services CSR [OT/5LT/Fhysio)

CITM5.C5Radmin@lancashirecare.nhs.uk

Children's Therapy Services WL (OT/5LT/Physic)

CITHS Wladmin(@lancashirecare.nhs.uk

Dizbetes Team(C3R,/Freston)

Carole McoCarthy@thtr.nhs.uk

Dizbetes Team (W)

michelle.guinn2@nhs.net

Epilepsy Murses (CSR/Preston) - Flegse send to both recipients

Earen.O'Meilll@ithtr.nhs.uk and Angels.waktare@ithtr.nhs. uk

Epilepsy Mursas [WL)

soh-tr.childrens-epilepsy@nhs.net

Learning Disability and Complex Needs Team (All zreas)

LDReferralhub@lancashirecare.nhz.uk

Paediatricians (Chorley, South Ribhie)®

Ith-tr broadoakscdc@nhs. net

Paediatricians (Grecter Preston)™

childhealth.management@ L THTR.nhz.uk

Paediatricians (West Loncs)™

soh-tr. EHCP {@nhs.net

Special Meeds School Mursing

ss.nursingteami@lancashirecare.nhs.uk

Universal 0-19 Teams [Health Visitors and School Murses)

wol.019. SinglePointofAccessi@nhs. net

*Please note that parents should hold a copy of the latest clinic letter

from their CYP's Paediatrician and should be able to supply a copy of this

to you for their child's review. Paediatricians should not be asked to
complete a form for an annual review

L
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Pathway for Requesting Health Advice for Annual Reviews for Children and Young People
East Area

| need to contact a health service to request their contribution to an annual review for 2 CYP whao has 2 current EHCP

The current EHCF has health advice included There iz no health advice on the current EHCP
Yz Mo .| Contact the family to identify current health

services supporting the CYP

1 1

| know hiow to contact the health service(s) | need

=} Family know which health services need to be
contacte
| I d
fes e — I. I.
|| Yoz Mo
Email the service directly to request a contribution l
Please note many email addresses are ared specific and are on the Contact your local area Designated Clinical Officer Team
second sheet of this document East Lamcashire and Blackburn with Darwen
Pleaze ensure the email subject is listed as: Carole Kay — lcn-tr.dcopennine@nhs.net
EHCP Annuzl Review Reguest for Information + Due date = Preston, Chorley, South Ribble and West Lancs
o A . Anne Hardman — lcn-tr.doosouthi@nhs.net
Paediatricians should MOT be sent annual review requests Lancaster, Morecambe Bay, Blackpool, Fylde and Wyre
Fleaza zlzo enszure Child/Young person’s full details arz in the body of Kathleen Freear — bfwh.lcn-tr doonorth@nhs.net
the email, including address and NH3 number |if known] and attach
standard invitation letter and proforma annual review report. l
Information may be submitted in other formats and use of the LCC
form is not mandotory. D0 Team supplies current details of the hezlth service(s)
http:/fwww lancashire. gov.uk/media /90286 1/ professionals-advice- reguired
towards-review.dock
Please ensure recipient knows to return the information/report l
directly back to the school email address.

DC0 Team will fiollow up on required

| receive the information | need to ) haalth advice directly with hezlth
prograss the annual review r— Action complete —— services if approprizte




6‘ Lancashire Toolkit for SEND

Pathway for Requesting Health Advice for Annual Reviews for Children and Young People

Email addresses table for Annual Review Requests

East Area

Service Email contact address
Audiclogy paedaud.newreferralsi@elht.nhs.uk

Children's Psychology Services

childrenspsych.east@lancashirecare.nhz.uk

Children's Continuing Care and Assessment Team
iChildren's Complex Meeds MNursing)

complex.nursin lancashirecare.nhs.uk

Children's Therapy Services BP [OT/5LT)

CITMS.E&Fadmini@lancashirecare.nhs.uk

Children's Therapy Services HRVE [OT/5LT)

CITHS. HRVRadmin@lancashirecare.nhs. uk

Dieticians dietitians@elht.nhs.uk

ELCASL Jo_Hardy@elht.nhs.uk
Paula.Fallows2 @elht.nhs. uk

Epilepsy Nurzes Denize Murray2 @elht.nhs.uk

Learning Disabkility and Complex Needz Team

pldsi@lancashirecare.nhsuk

Paediatrics*

SENDRequestsimelht nhs. uk

Physiotherapy

Paeds.Physiothera elht nhs.uk

Special nesds zchool nursing

sz_nursingteami@lancashirecare.nhs.uk

Universal 0-19 Teams [Health Visitors and School Murses)

wel 019, 5inglePointofAccessi@nhs.net

*Please note that parents should hold a copy of the latest
climic letter from their CYP's Paediatrician and should be
able to supply a copy of this to you for their child's review,
Paediatricians should not be asked to complete a form for
an annual review

L
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